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Job Description
	
	

	LOCATION:
	Tollgate Community Junior School

	JOB TITLE:
	Pastoral Support Assistant

	GRADE: 
	East Sussex Single Status Grade 3

	RESPONSIBLE TO:
	SENCO


MAIN PURPOSE OF THE ROLE:
To work alongside our SENCO with development and delivery of pro-active strategies and activities for pupils, both in school and out of school.  To help support vulnerable pupils, planning and providing interventions and support in developing learning skills. To help prevent the disengagement of pupils from their education in school.  To help provide support to allow pupils to work effectively and productively.
Key Tasks  
1. To maintain clear and consistent expectations of behaviour for all supported pupils whilst in school. 
2. To mentor and support the emotional/social wellbing of identified pupils, particularly those who are vulnerable.
3. To set realistic targets and implement strategies for all pupils that reflect their abilities, recognise their problems and strengths, and work towards raising pupils’ progress and self-esteem.  To be involved in the recording and monitoring of the progress of pupils.
4. To support the team and work closely with the teaching staff to ensure the effective operation of the programmes.
5. To help develop, organise and run agreed programmes and activities, including extra-curricular activities and to enable pupils to access appropriate activities. 
6. To work closely with teaching staff to support individual plans to reduce barriers to learning and help pupils fulfil their academic potential at school.
7. To report to appropriate bodies as a part of the monitoring and evaluation procedures.
8. To follow procedures relating to all child protection and safeguarding matters within the organisation.
9. To collaborate with teachers to deliver additional targeted 1:1 support and group work.

10. To assist the SENCO to identify need.

11. To assist the SENCO and assess progress and outcomes.
Additional Information:

· This post is subject to an Enhanced Criminal Record Check

· This post is exempt from the Rehabilitation of Offenders Act (1974), therefore applicants must be prepared to disclose all criminal convictions and cautions, including those that would otherwise be spent under the Act.

This job description sets out the duties of the post at the time when it was drawn up.  Such duties may vary from time to time without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and cannot of themselves justify a reconsideration of the grading of the post.

EAST SUSSEX COUNTY COUNCIL 

Person Specification

Post Title:  Pastoral Support Assistant
Location: Tollgate Community Junior School
Grade: East Sussex Single Status Grade 3
	
	Essential Criteria
	Desirable Criteria
	Method of Assessment/

Source of Information

	Key Skills & Abilities


	Ability to work effectively in a team, organisational ability with experience of arranging group activities. 
Organise their time and plan effective programmes, the ability to assess needs and monitor progress.  
The ability to write letters and reports and to demonstrate communication skills across a range of audiences.  
Good IT skills
	
	(e.g. Application form, Interview, Test)

	Education &

Qualifications


	Professional or vocational qualification or successful study at Level 3 e.g. ‘A’ Level. 
	To be literate and numerate.
Willingness to undertake the following training:

Thrive Practitioner, child development, children’s learning and development, supporting children and young people’s mental health, safeguarding in schools, first aid and mental health first aid.


	Application

	Knowledge


	To demonstrate an understanding of how schools operate and have knowledge of behavioural issues.  
Have some knowledge of outside agencies for young people.  
To have an understanding of health issues affecting young people.
	Have knowledge of national learning and teaching strategies, and community experience.
	Application, Interview

	Experience


	Working with young people in a variety of settings, planning and leading activities with young people.  
Working with pupils with special needs and to monitor and evaluate pupil’s individual progress.
	Mentoring skills, tutoring individuals and groups.  Working with outside agencies, parents and carers. Working in the community.
Interpersonal skills.

Use of emotional and mental health first aid.
	Application, Interview

	Personal Attributes


	Be committed to equality of opportunity, have the attitude and ability to engage with young people.  
Be able to enthuse and motivate pupils.  
Be able to challenge effectively whilst maintaining relationships, demonstrate commitment to young people success.
	
	Interview
References

	Other


	Respect the ethos of the school and have professional integrity and confidentiality.
	
	Interview,

References

	


Occupational Health
This section is to make you aware of any functions you may be expected to perform or to which you may be exposed, in relation to the post you are applying for, which may have an impact on your health.  If successful in your application, this information will help you identify any health related conditions which may impact on your ability to perform the job enabling us to support you in your employment by way of reasonable adjustments or workplace support.
	Using display screen equipment
	X FORMCHECKBOX 


	Working with children/vulnerable adults
	X FORMCHECKBOX 


	Moving and handling operations
	 FORMCHECKBOX 


	Occupational Driving
	 FORMCHECKBOX 


	Lone Working
	 FORMCHECKBOX 


	Working at height
	 FORMCHECKBOX 


	Shift/Night work
	 FORMCHECKBOX 


	Working with hazardous substances
	 FORMCHECKBOX 


	Using power tools
	 FORMCHECKBOX 


	Exposure to noise and/or vibration
	 FORMCHECKBOX 


	Food handling
	 FORMCHECKBOX 


	Exposure to blood/body fluids
	 FORMCHECKBOX 
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